
Import iCal Files to an Outlook Calendar
To add the new SF online calendar to your Outlook Calendar, follow these instructions.

Step 1: Go to the online SF Calendar.  Click on “iCal Feed”.

Step 2: Name the iCal file and save it to your computer.

Step 3: Locate the calendar you saved.

A. Sign in to Outlook.com.

https://go.microsoft.com/fwlink/p/?linkid=843379


B. At the bottom of the page, select .

C. In the navigation pane, select Add calendar.

D. Select Upload from file.

E. Select Browse, choose the .ics file you want to upload, and then select Open.

F. Select the calendar that you want the file imported to, and then select Import.
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